Recording a period of out of programme
activity (OOPA) or leave
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STEP 1

From your dashboard click on Create

You can also click the + button in the top righthand corner of your screen
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STEP 2

Click on Assign training post, OOPA, or period of leave in the supervision
section of the create menu

risr/advance Dashboard Timeline ~ Documents FAQs Goals Reports

What would you like to create?

Admin and approvals

CCT application
Out of programme approval
Update your personal or training details

Supervision

Assign educational supervisor and specialty PDP goals

'Assén training post, OOPA, or period of leaw Supported return to training - Clinical radiclogy
Clinical supervision report Timetable

Educational supervision report
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STEP 3

Enter the start and end date for your period of OOPA or leave

risr/advance Dashboard Timeline - Documents FAQs Goals Reports

New Assign training post, OOPA, or period of leave

@ VERSION23 W Add tags Link to Goals

LAST SAVED: UNSAVED
Fields marked with % are required

@ This event will be added onto your timeline as a SHARED event. Only users with permissions to view this event on your timeline will be able to view this event.

[Bats sccurred on * End date *
30/6/2023 j [ 30/6/2023 ‘
[Piease indicate the date on which this event occurred. # this event spans multiple days. plesse indicate the date on which this finishes.

Descriptien (optional)

Please select the action you require *
I v
& Attach files

STEP 4

Enter the start and end date for your period of OOPA or leave

risr/advance Dashboard Timeline - Documents FAQs Goals Reports

New Assign training post, OOPA, or period of leave

@ VERSION23 W Add tags Link to Goals

LAST SAVED: UNSAVED
Fields marked with % are required

® This event will be added onto your timeline as a SHARED event. Only users with permissions to view this event on your timeline will be able to view this event.

[Date occurred en * End date * A}
30/6/2023 ‘ \ 30/6/2023 ‘
|Piease indicste the dste on which this event occurred. if this event spans multiple days. please indicate the dste on which this finishes.

Description (optional)

Please select the action you roquire *
I v
& Attach files
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STEP 5

Select either Enter details of an out of programme activity or Enter a period
of leave from the dropdown menu

lease select the action you require *

Enter details of an out of programme activity v
Specialty *
| ]
OOPA *

4 items
Search...

O — OOP - Training

O — OOP - Research

[J — OOP - Experience
) — OOP - Career Break

Ploase give a brief description of your out of programme activity *

OOPA supervisor

Please give the name of your supervisor for your out of programme activity

STEP 6

Complete the required information

(Ploase select the action you require * h
Enter details of an out of programme activity v

Specialty *

‘ B

00PA *

4items
Search.

O - OOP - Training
O — OOP - Research
0O - 0OP - Experience

O - OOP - Career Break

Ploaso give a briof description of your out of programme activity *

(OOPA supervisor

Please give the name of your supervisor for your out of programme activity

You may wish to use the SuppoRRT (supported return to traimng) forms on the e-portfolio to plan your return to training. You should begin this
\process prior to commencing your out of programme activity. Information on the SuppoRRT programme is available on the RCR website.

& Attach files
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STEP 7
Click on Submit

Please select the action you require *

Enter a period of leave v

Specialty *

Period of leave *

[ Saarch 4items
O - Parental leave

O — Sickness

O - Study leave

O - Other

You may wish to use the SuppoRRT (supported return to training) forms on the e-portfolio to plan your return to training. You should begin this
process prior to commencing your out of programme activity. Information on the SuppoRRT programme is available on the RCR website.

& Attach files
==
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